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1. Oﬁmné MOJIOKEeHHU st

1.1. Ienpio nannoro [TomoxeHAs ABAACTCS 3ALIATA NEPCOHATBHBIX TAHHBIX pabOTHHKOB OT
HeCAHKIIHOHHPOBAHHOTO JIOCTYNA, HEMPABOMEPHOIO UX MCIONb30BAHNS WA YTPaThl.

1.2. Hacrosmee ITonoxkenue paspaboTano Ha ocHoBaHmH crareli. Koncrutynuu PO,
Tpynosoro Komexca P®, Komekca 00 aIMHHHCTPaTHBEBIX [PaBOHAPYIICHHSIX PO,
I'paxxpanckoro Kozmekca P®, Vromosroro Koxekca P®, a taxke DenepanbHoro 3akoHa «O6
uHbopManuu, HHPOPMATH3AUHMH H 3aIMTE HHPOPMAITHID)

1.3. [lepcoHaTbHEIE JAHHBIE OTHOCATCH K KaTEropuu KOH(HICHUHATBHOMH HH(pOpMAILHH.
PexuM KOH(HICHIHATLHOCTH MEPCOHANBHBIX JAHHBIX CHHMACTCA B Clydasx o0e3MYnBaHUA
HJIM TI0 MCTEUEHHH 75 JIeT CPOKa XPaHEHHS, €CJIH HHOE HE ONPECTICHO 3aKOHOM.

1.4. Hacrosmee IlonoxeHue yTBEpXKHaeTcs H BBOAMTCA B JIEHCTBHE IPHKA30M
reHepaibHOTO JMPEKTOpa H SABIACTCA 00s3aTCNBHBIM A HCHOJIHEHHUS BCEMH paboTHHKaMH,
UMEIOIIAMH JOCTYTI K MEPCOHAIBHBIM JaHHBIM.

2. IlonsiTHE H COCTAB NEPCOHANBHBIX JAHHBIX

2.1. Tlepconanbuble nannbie paboTHHKa — HHGOpMamms, HeoOXxozuMas paboTOnATEMO B
CBSI3H C TPY/IOBLIMH OTHOIIEHHSIMH H KACAFOIIUECs KOHKPETHOIO paﬁomnkd. ITox uadopmarmeit
0 palOTHHKAaX TOHMMAIOTCA CBEJCHHA O (akrax, COOBITHAX H 00CTOSTENECTRAX KHU3HH
paboTHHKA, ITO3BOJIAIOMME HIEHTUUIUPOBATE €TI0 THYHOCTD.

2.2. B cocTaB nepCcOHANBHBIX JaHHBIX paOOTHAKA BXO/IAT:

- aHKeTHBIE B OuorpaduyecKue JaHHbIe;

- HAHMEHOBAHHE CTPYKTYPHOTO MOAPa3ACICHUS;

- 3aHEMaeMasi JIOJDKHOCTb;

- CBEJICHHS O TEKYIIEM JOIDKHOCTHOM OKJIAAE;

- MAcTIOPTHHIE JAHHBIC,

- aJipec IPOMHUCKH;

- UHH;

- HOMEP CTPax0BOT'O CBHIETENILCTBA;

- nannbie 00 0Opa3oBaHuH,

- IAHHBIE O JETAX;

- JAHHBIE O CeMEeHHOM I10JIOKEHHH;

- coJIepIKaHue TPYA0BOro J0roBopa;

- COJIEpIKaHKE JIeKIIapaliy, TI0aBacMO¥ B HAJIOTOBYIO HHCIIEKIIHIO;

- IOJJIMHHUKY H KOTIMH IPHKA30B 110 IHYHOMY COCTaBY;

- TAYHBIE JIeJIa H TPYAOBBIE KHHIKKH COTPYIHHKOB;

- OCHOBAHHS K TIPUKA3aM I10 JIAYHOMY COCTABY;

- Jena, COIEpUKallHe MaTepHaibl [0 TOBHIICHHIO KBATM(QUKALMM M MEpPeroAroToBKe
COTPYHHKOB, HX aTTECTAIlHH, CITYKEOHBIM PacClICIOBAHMIM;

- KOITHH OTUETOB, HANPaB/IIEMbIE B OPraHbl CTATUCTHKH.

2.3. JlaHHBIE JOKYMEHTHI ABISIOTCA KOHQUIEHIMATLHBIMU, XOTS, YYHTBIBAaA HX MAaCCOBOCTh
M eIMHOE MECTO 06pabOTKH U XpaHEHHS - COOTBETCTRYIOmHI rpud orpaHMYeHUs Ha HUX HE
CTaBHTCH.



3. O6paboTka nepcoHaNbHBIX JAHHBIX

3.1. Ilox o6paGoTkoif MepPCOHANBHBIX JAHHBEIX PabOTHHKA MOHHMAETCS MOJIY4YCHHE,
XpaHeHHe, KOMOMHHPOBAHME, NEpefada WM MoG0e IPYroe HCIHONB30BAHHE MEPCOHATBHEIX
JaHHBIX paboTHHKA.

3.2. B nensx obecneuenus mpaB H cBOGOI uYenIOBEKa M rpaxaanuHa paboromaTtens u ero
IIPEACTABUTENH MNPH 00pabOTKE NEPCOHANBHBIX [AHHEIX PaGOTHHKA OOS3aHEI COBIIONATH
cnenywomue obmue TpeboBanus:

3.2.1. OOpaboTKa NEPCOHANBHBIX JAHHBIX paGOTHUKA MOXET OCYHIIECTBIISTEHCS
HCKJIIOYHTENBHO B Le/isX oOecreyenus cobmoeHN)s 3aKOHOB U HHBIX HOPMATHBHEIX IIPaBOBBIX
4KTOB, COJICHCTBUS pabOTHHKAM B TPYAOYCTPOHCTBe, OOydeHHH H MPOIBHKEHUN TO ClyKOe,
obecmedenns nu4HOH 6e30mMacHOCTH paGOTHMKOB, KOHTPONS KOJNMYECTBA H  KAauecTBa
BBIIONHAEMOM paboThl ¥ 06eCTeYeHnst COXPAHHOCTH MMYIIECTBA.

3.2.2. Tlpu onpeneneHHH oGbeMa H CONEP aHUI 00pabaTEBaEMBIX HEPCOHANBHBIX JaHHBIX
paboTHHKa paboTonaTens T0/DKeH pykoBoAcTBoBaThCa KonetnTynumeit Poccuiickoit Deneparuu,
Tpynosev Konekcom 1 mHEIME (elepanbHBIME 3aKOHAMH.

3.2.3. TlomydeHne nNEPCOHANBHBIX [JAHHBIX MOJKET OCYILIECTBIATECS KaK IyTEM
IPE/ICTABICHHS UX CAMUM PAOOTHHKOM, TaK H IYTEM IIOJIYUYEHHS UX U3 HHBIX HCTOYHHKOB,

3.2.4. TlepconanbHble NaHHEIC CICyeT MOMydaTh y Hero camoro. Ecmu NEPCOHAIbHEIE
naHEble pabOTHUKA BO3MOXHO TIOJNYYHTEH TOJNBKO Y TPETBEH CTOPOHBI, TO pabOTHHK JOJIKEH
ObITh yBenOMIIEH 00 3TOM 3apaHee H OT HETO JO0JUKHO OGBITH MONYYEHO MUCHMEHHOE COIIACHE.
Pabotoxatens nomkeH coofmmTh paGOTHWKY O MHENSX, NPEIIIONAraeMbIX HCTOYHHKAX H
crocobax HoJy4eHusl IEPCOHATHHEIX JAHHBIX, & TAK e 0 XapaKTepe IO EKAIIHX NOJTYYCHHIO
NEPCOHANBHBIX AAHHBIX H MOCICACTBUAX OTKa3za pabOTHHKA JaTh MHCbMEHHOE COTJIACHE HA HX
HOTy4YeHHE.

3.2.5. PaGoTozmartenb He MMeeT IpaBa MONYYaTh M obpabaTbiBaTe MEPCOHANBHEIE JAHHBIE
pabOTHHKA O €ro MOJHTHYECKUX, PEJMTHO3HBIX M HHBIX yOeXIeHusX W 4acTHOM xu3HH. B
Clly4asix, HENOCPEACTBEHHO CBA3AHHBIX C BOINPOCAMH TPYAOBLIX OTHOIICHHH JAaHHBIE O 9aCTHOM
KU3HH paGoTHHKA (HHOOPMAIHA O KHSHEACATENLHOCTH B cepe ceMeHHBIX GBITOBBIX, THUHBIX
OTHOIUCHHH) MOTYT GBITh MOTy4eHb! H 06paboTaHEl paGOTOZATENEM TONBKO € €ro MHCEMEHHOIO
corJyiacus.

3.2.6. Pabotonarens He MMeeT IpaBoO MOJyYaTh W 0GpabGaTHBATE NEPCOHANbLHbIE NaHHBIE
paboTHHKA O €ro wWieHCTBe B OOIIECTBEHHBIX OOBLEIMHEHMAX WIH €ro 1podcoro3HOM
ACATENLHOCTH, 32 HCKIIIOYCHHEM CITy4acB, MPE/lyCMOTPEHHbIX (he/iepabHbIM 3aKOHOM.

" 3.3. K obpaborxke, mepenave u XP2HEHHUIO NIEPCOHANBHEIX JaHHBIX pabOTHHKA MOTYT HMETh
JIOCTYTI COTPY/IHHKH: ’

- Oyxranrepun;

- COTPYHUKHM CITy*KOBbI yIIpaBJIeHHS TIEPCOHATOM;

- OTZien1a KaJpoB. _

3.4. Ucnonp3oBaHNE MEPCOHATBHBIX JAHHBIX BO3MOXHO TONBKO B COOTBETCTBHH C LETAMH,
OMpeAeMBIIAMH X MONyUYEHHE.




3.4.1. IlepcoHaibHBIC H@HHBIE HE MOCYT OBITH MCIONB30BAHBl B LENAX NPHIHHCHHA
MMYIIECTBEHHOTO 1 MOPAIBHOTO BPEJa rPaX/IaHaM, 3aTPY/HCHHS peanusallii mpas 1 cBobon
rpaxknan Poccuiickoit denepauu. OrpaHuYenue IpaB Tpaxaan Poccuiickoi Qenepanyu Ha
OCHOBE WCIONB30BaHHA HHPOpPMaMH 00 MX COLUAIbHOM MPOHUCXOKACHHH, O pacoBoi,
HAIMOHAIHHOMN, A3BIKOBOM, PETUIHO3HON H NapTHIHHON NPHHAIUIEXHOCTH 3aNPEIICHO U KapacTCs
B COOTBETCTBHH C 3aKOHOJAATEIbCTBOM.

3.5. [Tepenaya MepCOHANBHBIX JAHHBIX pabOTHHKA BO3MOXKEA TOMBKO € COTMACHT paboTHHKA
JUIH B CITydasX, IPIMO NMPeTyCMOTPEHHBIX 3aKOHOAATE/IbCTBOM.

3.5.1. Tlpu nepenade MepcOHANBHBIX JAHHBIX PaOOTHHKA paboTozarenb Jo/MKeH co0MOAaTh
cleayromue TpeboBaHms:

- He coobmarh IEepCOHANbHbIE JaHHblE PabOTHMKA TPETbEH CTOPOHE 6e3 MHCHMEHHOIO
cormacusi pabOTHHKa, 3a HCKJIIOYEHHEM CIy4aes, KOrza oTo HEOOXO[MMO B HEIAX
TIpe/TyTIPEXICHHS YTPO3EI XKU3HH H 30POBbIO PabOTHHKA, & TAKKE B CIyHasX, yCTaHOBICHHBIX
denepaabHBIM 3aKOHOM;

- He coo0mwATh TEPCOHANbHBIC JaHHbIE PAaOOTHHKA B KOMMEPHUECKHX IEJIX Oe3 ero
ITHCBEMEHHOIO COTJIACHS;

- TpeIyNpeMTh JHII, TOMyYalOMKX NEPCOHANBHBIC JAHHBIC paboTHHKa, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITH HCIIOJIB30BaHbI JIALIB B NENAX, UL KOTOPBIX OHH cooDIIeHEl, B TpeOOBaTh
OT 5THX JMI TIOATBEpXK/ICHHA TOTO, 4TO 9TO mpasuwio cobmopero. Jluma, mnomydaiomue
nepcoHaNbHble  JaHHbie  paboTHuKa,  00A3aHBI cobmozare  peXHM  CEKpPEeTHOCTH
(xoH®HICHIHANBEHOCTH). JJaHHOE NOJIOXKEHNE HE PAacPOCTPAHACTCS Ha 00MEH MepcoHaIBHBIMH
JAHHBIME PaGOTHHKOB B IOPSIIKE, YCTAHOBICHHOM (he/IepaibHBIMK 3aKOHAMH;

- paspemiath JOCTYN K MHEPCOHANbHbIM JaHHBIM paGOTHHKOB TOJBKO CHENHATEHO
VIIOTHOMOYEHHBIM JIHIIAM, OTIPEE]CHHBIM MPHKA3OM IO OPraHM3aLMy, [pH STOM yKa3aHHBIE
NHIA JOJCKHBI MMETh IIPABO MOJyHYaTh TOJBKO T€ NEPCOHANBHEIC NAHHBIC paGoTHHKA, KOTOpPbIE
He0OX0 MBI /IS BEIOJIHEHHS KOHKPETHBIX (yHKITHIL;

- He 3ampamuBarTh HHYOPMAIMIO O COCTOSHHH 30POBbA paboTHHKA, 33 HCKIIOYEHHEM TeX
CBeJICHHif, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BEITIOTHCHHA pabOTHHKOM TPYAOBOH
(ynKmmm;

- mepeaBaTh MepCOHANbHBIE TaHHBIC paboTHHKA TPEICTABUTENSM PAOOTHHKOB B MOPSIKE,
yctanosieHHoM TpynoBeiM KozekcoM, W OrpaHHYMBATE 3Ty uH(GOPMALHIO TOJIBKO TEMH
TEePCOHATBHBIMA JaHHBIMU PabOTHHKA, KOTOPBIE HeOoOXOIHAMBI JijIsl BBIIIOTHEHHS yKa3aHHBIMH
IpeACTABUTENAME HX (bYHKIHI.

3.5.2. Tlepenada nepcoOHATbHBIX NaHHBIX OT JACPXKATENA Ui €ro npeJcTaBUTeNeH BHEITHEMY
NOTPeOHTENI0 MOXKET AOMYCKATECS B MHHUMATBHBIX 06BeMax W TONBKO B IEJSX BHIIOTHEHHSL
33124, COOTBETCTBYIOIIUX 0OBEKTUBHOMN NPHYHMHE CO0pa STHX JAHHBIX.

3.5.3. Ilpu mepenaue NepcOHATbHBIX TAHHBIX PaOOTHHKA norpebuTe M (B TOM 4HCIe H B
KOMMepUECKHX LeMsX) 3a NpeleNsl opraHusaiyuu paGoronatens HE JOJDKCH coo0mare 3Td
JAHHBIe TpeThel cTopoHe Ge3 MHCBMEHHOTO COIacHs pabOTHHUKA, 33 HCKIIOYCHHEM CIyHacs,
KOI/Ia 9T0 HeoOXOAMMO B LIETSX NPeyNpPex/ICHAs yrPO3bl JKU3HH H 30POBBIO paboTHHKA HIIH B
cilydasx, yCTaHOBIEHHBIX (eAepalbHbIM 3aKOHOM.

3.6. Bce Mephbl KOH(QUAEHIMATBHOCTH TpH cOope, 00paboTKe H XpaHEHHH NEPCOHANBHBIX
J@HHBIX COTPYIHHKA PAacIpOCTPAHMIOTCS Kak . Ha OyMaxHBIE, TaKk M Ha JJICKTPOHHBIC
(aBTOMATH3HPOBAHHBIC) HOCHTENH HHPOPMALIHH.

3.7. He pmomyckaeTcs OTBE4YaTh HaA BOIPOCHI, CBA3aHHBIC C nepenadyeii NMepCOHANTBHOH
undopmaiuu 1o Teaedory uiH daxcy.
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3.8. XpaHeHne NepCOHATBHBIX JAHHBIX NO/DKHO MPOMCXOJHMTEH B NOPAAKE, HCKIIOYAIOMIEM
HX YTPaTy WIH WX HENPaBOMEPHOE UCIOIb30BaHHE.

3.9. Ilpu npuHSATHH pelIeHH, 3anai"HBaIOD1HX uHTEpeCcH paboTHHKaA, paboTojarens HE
JMeeT IIpaBa OCHOBHEIBAaTbCS HA TEPCOHATBHBIX JIAHHBIX PaOOTHHKA, TONYYCHHBIX
MCKJIIOUATENBHO B PE3yJbTaTe HX aBTOMATH3MPOBaHHOM 00pabOTKH WM 3NEKTPOHHOTO
nony4eHns. PaGoTomarenp yYHTHIBAET THYHbIC KayecTsa pabOTHHKA, €ro noOpocoBeCTHRIN H
3¢ hexTUBHEIA TPYA.

4. locTyn K NepcoHaJbHBIM JIaHHBIM

4.1. BayTpennuii 0CTyM (TOCTYIl BHYTPH OPraHH3aIlHH).

4.1.1. IlpaBo mocTyna K HEPCOHAILHEIM JIAHHEIM COTPYAHHKA HMEIOT:

- reHepaJIbHBIA JTHPEKTOP OpraHu3allim;

- PYKOBOJIMTEJH CTPYKTYPHBIX TOJpa3/elieH il 110 HANPaBICHAIO AEATENLHOCTH (HOCTYN K
JIMYHBIM JITAHHEIM TOJIBKO COTPYAHHKOB CBOETO MOJPa3/IeeHH);

- IpH TEpPEBOJE U3 OJHOrO CTPYKTYpPHOrO MOJpasfiefieHus B JApyroe, HIOCTYN K
NEPCOHANBHEIM JaHHBIM COTPYHHKA MOYKET HMETh PYKOBOJIHTE/IE HOBOIO NOAPA3JICIICHUL;

- caM pabOTHHK, HOCUTE/Ib JaHHBIX.

- JpyrHe COTPYJHMKHM OPraHM3alWd [PH BEIIOJHEHHH MMM CBOHMX CIYXKeOHBIX
00s3aHHOCTEH.

4.1.2. TlepeueHp ML, HMEIOIMHX JOCTYN K MEPCOHANBHBIM JIaHHBIM pabOTHHKOB,
OnpeieNIAeTCs PHKa30M FeHEPAIbHOTO JUPEKTOpa OpraHH3aIHH.

4.2. BHemHU# JOCTYII.

4.2.1. K 4uciy MaccoBBIX MOTpeOUTeNelH MepCOHANBHBIX JaHHBIX BHE OPraHu3aldy MOXHO
OTHECTH rOCYJapCTBEHHBIC H HETOCYAAPCTBEHHBIE (yHKIMOHAILHEIC CTPYKTYPBIL:

- HQJIOTOBBIE HHCIIEKIIHH;

- IPaBOOXPAHUTEIbHBIE OPraHbL,

- OpraHbl CTaTHCTHKH;

- CTpaxoBble areHTCTBA;

- BOGHKOMATBHI;

- OprafHbl COLUAIBHOTO CTPaXOBaHHS,

- IEHCHOHHBIC (POHIBI;

- Iofipas/ieNieHusl MyHHIMIIAIBHBIX OPTaHOB YIIPAaBICHHS;

4.2.2. Ham3opHO-KOHTPOJIbHBIE OPraHbl HMEIOT AOCTYN K HH(OpMAIHMH TONEKO B Cdepe
CROEI KOMIIETEHIIUH.

4.2.3. Opradusanud, B KOTOPHIE COTPYJHMK MOXET OCYUIECTBISTh IMEPECUHCIICHUSA
JCHEKHBIX CPEJCTB (CTpaxoBble KOMIAHHH, HEroCyJapCTBEHHBIE INEHCHOHHBIE —(OHIEL
61arOTBOPUTEIbHBIE OPraHM3allHM, KPEAUTHBIC YUYPEXKACHHS), MOIYT MONYYHTh JAOCTYN K
IIepCOHAIBLHBIM JTAaHHBIM Pa0OTHHKA TOJIBKO B CJIy4ae €ro MUCEMEHHOIO pa3pereHus.

4.2.4. Jlpyrue opranu3amnim. ;

Caefienust 0 paboTalOLeM COTPYLHHKE WIH YK€ YBOIEHHOM MOTYT ObITh MPEAOCTaBIICHEI
ZIPYTOii OpraHM3aliy TONLKO ¢ MHCHMEHHOTO 3a1poca Ha OllaHKe OpraHH3alliy, C IPHJIOKEHHEM
KONMH HOTAPUAIBbHO 3aBEPEHHOTO 3asBJICHUS pabOTHHKA.

IlepcoHanpHble JAaHHEIE COTPYAHMKAa MOTrYT OBITH IPEIOCTABJIECHEI POICTBCHHHKAM WIIH
YJIeHaM ero CEMbH TOJIbKO C MHCBMEHHOTO Pa3pelleHHs CaMoro COTPYIHHKA.



B ciyuae paszsona GwiBmiasi cynpyra (Cynmpyr) HMEIOT IIpaBo 0OpaTHThCs B OPTaHH3aLHIO C
MHCBMEHHEIM 3aIIpOCOM O pasmepe 3apalGoTHOI IUIaTe! coTpyNHUKa Oe3 ero cornacus. (YK P®).

5. 3amHTa NEPCOHATBHBIX AAHHBIX

5.1. Iloa yrpo3oii HiIH OIIACHOCTEIO YTpPaTH! IEPCOHATBHEIX JAHHBIX TOHUMAETCS € IUHHIHOE
MM KOMIUIEKCHOE, PEabHOE WIH TOTCHIMANBHOE, aKTHBHOE WJIM ITaCCHBHOC MPOABICHHE
3JIOYMBIIUIEHHBIX BO3MOKHOCTEM BHEUIHWX WM BHYTPEHHHX HCTOYHMKOB YIPO3bl CO3/aBaTh
mebnaronpusaTHBE COOBITHSA, OKa3bIBaTh AECTAOMIHM3HMPYIOIIee BO3JIECHCTBHE Ha 3ALUINAEMYIO
mpopMammIo.

5.2. Puck yrpossl moObiM HH(POPMALHOHHBIM pECypcaM CO3NAIOT CTHXHHHEIC GelCTBHS,
3KCTpEeMalTbHBIC CHTYallMH, TEPPOPHCTHYECKHE NCHCTBHsA, aBapHH TCXHHYCCKHX CPCACTB H
NHMEHI  CBA3W, JApPYrHe OOBLEKTHUBHBIE OOCTOATENLCTBA, 4 TaKKe 3aWHTCPECOBAaHHBIE U
He3aWHTePECOBAHHEIC B BOSHHKHOBEHUH YIPO3EI JIHIIA.

5.3. 3ammuTa NEpCOHANBHBIX JAHHBIX HpeACcTaBiseT coGoii JKeCTKO pernaMeHTHPOBAHHEIH H
IHHAMHYECKH TEXHOJOIHYESCKHH TIpolecc, NpeAyNpeXAAlolHii HapylmIeHHe IOCTYIIHOCTH,
11€JI0CTHOCTH, JIOCTOBEPHOCTH W KOHGMHICHIMAIPHOCTH NEPCOHATBHBIX JaHHBIX H, B KOHCUHOM
cueTe, 00ECNEUMBAIONIMI JOCTATOUHO HAJEXHYIO Oe30macHOCTh HHGOpMAIMH B IIPOIECCE
VIIPABJICHYECKOM U MPOU3BOJCTBCHHOM JCATEIBHOCTH KOMITAaHHH.

5.4. 3amuTa NEPCOHATBHBIX JaHHEIX pa0OTHHKA OT HENPaBOMEPHOIO MX HMCIOIb30BaHHS
WIH yTpaThl AO/DKHa OBITh oOecreueHa paboTojareneM 3a CYET €ro CpPeJCTB B TOPSIKE,
YCTAHOBJIEHHOM (pe/iepabHBIM 3aKOHOM.

5.5. «BHyTpeHH: 3aIuTay.

5.5.1. OcHOBHEIM BHHOBHHKOM HECAaHKIMOHHPOBAHHOI'O JOCTYIA K NEPCOHAILHBIM MAHHBIM
SBIfgeTcs, KaKk IMpaBuio, TMepcoHan, paboraiommii ¢ JOKyMeHTamMM M 0asamMM JIaHHBIX.
PernameHTanus N0CTyIa IEPCOHANA K KOH(GUICHIIHATEHEIM CBEJICHUAM, TOKyMEHTaM H Gazam
JIaHHBIX BXOJMT B YHCIO OCHOBHBIX HAIpABIEHWI OpraHW3allMOHHON 3alMTHl HHQOPMALUU H
npeaHasHauyeHa I pasrpaHHYeHHS ITOJHOMOUHH MEXIY PYKOBOAUTEIAMH H CICLHATACTAMH
OpraHH3aIHH.

5.5.2. Jlna obecrmedyeHWs BHYTPEHHEHl 3aliUTHl NEPCOHAIBHBIX JAHHBIX pabOTHHKOB
HEOOXOMMO COOIIONATh Pl Mep:

- OrpaHMYeHHe M perijaMeHTalus CcocTaBa paﬁommcon ¢GyHKIMOHANBHEIE 00S3aHHOCTH
KOTOpPBIX TpeOYIOT KOH(QHACHIHAIBHEBIX 3HAHUIH,

- cTporoe u3GuparensHOe ¥ 0GOCHOBaHHOE DACIIPENICIICHHE NOKYMEHTOB M HMH(OpMAaluu
Mexny paboTHHKAMU;

- palMOHANBHOE pasMelleHne pabounx MecT pabOTHHKOB, IIPH KOTOPOM HCKIIOYATOCH Ol
GEeCKOHTPOJILHOE HCIIONIB30BaHAE 3alIMIIAeMOH HH(OpMaIHH;

- 3HaHHe pabOTHUKOM TpeOOBaHMH HOPMAaTHBHO — METOJHYECKHX JOKYMEHTOB IO 3alIHTE
uH(OpMAaLIUU U COXPAHEHHH TalHBI;

- HamHune HEeOOXOJMMEIX YCIOBHH B MOMEIIEHWH IS paboTel ¢ KOH(QHIEHIHAILHBEIMU
NOKYMEHTaMu i 6a3aMH JaHHBIX;

- oIIpejieJIeHHE | perjiaMeHTalis cocTaBa pabOTHHKOB, MMEIOLIMX IIPaBo JocTyna (BXo/a) B
MOMELICHHE, B KOTOPOM HAXOIUTCS BEIYMCIUTEIbHAA TEXHHKA,

- OpraHu3anus Mops/iKa yHHYTOKEHHs HHPOPMAIIUH;



- CBOEBPEMEHHOE BBISABIICHHE HapyIICHHsS TpeOOBaHMI pa3pelIMTENbHON CHCTEMBI JOCTYIa
paGOTHHKAaMH TIOApa3AeTIeHHS;

- BOCMHUTATEIbHAS M pa3dbACHUTENbHAdA paboTa ¢ COTPYAHHKAMH MOApa3fieNeHHd II0
OpeaynpexacHul0 yTpaTbl ICHHBIX CBG}ICHHﬁ IIpH paﬁow C KOHGbH,IICHIJ;HaIILHBMH
JNOKYMEHTaMH; ;

- HE JIONMyCKaeTcA BbINadYa JTHYHBIX OCT COTPYIHHKOB Ha paboume MecTa pPyKOBOIHTEICH.
JlugHble fena MOTYT BBIJaBaTbcd Ha pabouyWe MecTa TONBKO TIeHepalbHOMY IHPEeKTOpY,
paboTHHKaM OT/JeNa MepcoHaNa M B HCKIIOUHTEIBHBIX ClydasX, 10 MHCBMCHHOMY pa3pelieHHI0
reHepaIBHOIO JMPEKTOpa, - PYKOBOJMTENIO CTPYKTYPHOIO NOApa3lielieHHs (HanpuMep, NpH
NOArOTOBKE MaTEPHAIOB ISl aTTeCTAalluK pabOTHHKA). _

5.5.3. 3ammTa NepcOHANBHBIX JaHHBIX COTPYAHUKA HA NEKTPOHHBIX HOCHTESX.

Bce manku, copepikaliue NepcoHaNbHBIE NaHHBEIE COTPYAHHKA, JOJDKHEI OBITH 3aIlAINEHb
naposieM, KOTOpPBIH coO0IaeTcs pPyKOBOAMTEMO CiIy)KObl YINpaBICHHA NEPCOHAIOM H
PYKOBOAMTEITIO CITY)KObI MH(POPMAIMOHHBIX TEXHOJIOTHH

5.6. «BHeIIHAA 3a1[HTaY.

5.6.1. Jlna 3amutel KoHpUIeHIMANsHOH HHGOpPMAUMH CO3JAIOTCA IIETICHANPABICHHbIE
He0IaronpuUsaTHbIe YCJIOBHS M TPYAHOIPEOAOJIMMBIE NPEMATCTBHSA IS JIML@A, IBITAIOLIErOCs
COBEPLINTH HECAHKIMOHHPOBAHHBIH JI0CTYN H OBJaneHHe HHpopmamyeii. [leNbio i pesyIsTaToM
HECaHKIIMOHUPOBAHHOTO JOCTyNa K HWH(OPMANMOHHBIM pecypcam MoO)KeT ObITh He TOJIBKO
OBNaJieHHEe IIeHHBIMH CBEICHHSAMH H HMX HCIOJNb30BaHHe, HO W HX BHIOH3MEHEHHE,
YHHYTOXKEHHE, BHECCHHME BHpyca, NOAMEHa, GarbcHbUKALUA COASpKAHUSA PEKBH3HTOB
JOKYMEHTa H Jp.

5.6.2. Ilom DNOCTOPOHHMM JIMUOM IOHMMaercs mmoboe JuIo, HE HMEIoLIee
HeNoCpeJCTBEHHOr0 OTHOLIEHUS K JeSTebHOCTH KOMIIaHHH, [TOCEeTUTeNH, pabOTHHKH JPYTHX
OpraHM3aIMOHHEIX CTPYKTYp. IlocTopoHHHE NHIla He NODKHEI 3HATH pacrpeenenne QyHKIHif,
paboure MpOLECChl, TEXHOIOTHIO COCTaBlieHUs, OQOpMICHUS, BeIeHHS ¥ XPAHCHUS
IOKYMEHTOB, AeJl ¥ pabo4yHuX MaTepuasoB B OTAENE NepcoHama.

5.6.3. Jlna obecneueHuss BHEINHCH 3alIMTHI INEPCOHANBHBIX JAHHBIX COTPYIHHUKOB
HeoOXoauMO cOOMIONATE P MED:

- IOPAAOK NpHeMa, ydeTa H KOHTPOJISA AeATENbHOCTH TIOCEeTHTENeH;

- MPOTMYCKHON PEXUM OpTraHH3aINH;

- Y4eT ¥ OPS/IOK BBIIAYH YAOCTOBEPEHHUM;

- TEXHHYECKHE CPEJICTBA OXPaHbl, CHTHAM3ALKH;

- HOPSZIOK OXPaHBI TEPPUTOPHH, 3/IaHHH, IIOMEINEHNU, TPAHCIIOPTHBIX CPEACTB;

- TpeCoBaHus K 3amuTe HHGOpPMaIHK IPH HHTEPBEIOMPOBAHHAH H COOECEI0BAHHAX.

5.7. Bce numa, cBA3aHHBIE ¢ NOMyYeHHEM, 00paboTKO# ¥ 3alIMTOI NEPCOHAIBHEIX JaHHBIX,
00g3aHEl ONKCATH 0043aTeNILCTBO O HepasIIIAlleHUH EPCOHAIBHBIX JaHHEIX PAaGOTHHKOB.

5.8. ITo BO3MOKHOCTH NEpCOHANBHEIC JaHHBIE 00€3THYHBAIOTCS.

5.9. Kpome Mep 3alMTHI NEPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEBCTBOM,
paborosatend, pabOTHHKH M HX MPEICTABHTENH MOTYT BBEIpabaThIBaTh COBMECTHBIE MEphI
3aLUTHI IEPCOHANIBHBIX IaHHEIX pabOTHUKOB.

6. IlpaBa u 00s13aHHOCTH Pa0OTHHKA



6.1. 3akpemienue mnpaB pabOTHHKA, PErIaMEHTHPYIOUIHX 3allUTy €ro MepCOHAIbHBIX
JIaHHBIX, oOecTeyrBaeT COXPAHHOCTh MOJHON M TOYHOH HHOOPMALHH O HEM.

6.2. PaGoTHMKM ¥ MX NpPEACTABHTENH NOJDKHBI OBITH O3HAKOMIJIEHBI TOJ PAaclHCKy C
JOKYMEHTaMH OpraHHM3alliH, YCTaHAB/IHBAIOIIUMH MOPANAOK 00pabOTKH MEPCOHANBHBIX JaHHBIX
paboTHHKOB, a Takke 06 HX mpaBax u 0053aHHOCTAX B 3TO¥ 00NacTH.

. 6.3. B mensax 3amuTHl MEPCOHANLHEIX JAHHBIX, XpaHSIIUXCS y paboronarens, pabOTHHK
MMeEET MPaBo:

- TpeboBaTh MCKIIOYEHUS HIM HCIPABICHHS HEBEPHBIX HJIM HEIOJHBIX TEPCOHATBHBIX
JaHHBIX.

- Ha cBOGO/IHEI GECIITaTHBIH IOCTYI K CBOMM HNEPCOHATBHBIM AAHHBIM, BKIIOYAs IPaBo Ha
IoJTydeHne Konuit mo0oil 3aNicH, cofepKale nepcoHalbHbIe JaHHbIE,

- NepCOHANIBHBIC JAHHBIC OLCHOYHOTO XapakTepa AOMOTHHTE 3asBICHHEM, BBHIPKAIOIIHM
ero coOCTBEHHYIO TOUYKY 3PEHHS;

- ONIPENEeNATh CBOMX MpecTaBUTeNeH Is 3aIlUThl CBOUX NIEPCOHAILHEIX JaHHBIX;

- Ha COXpaHEHWE ! 3alIUTY CBOeH MMYHON U ceMeNHOM TalHBI

6.4. PaGoTHuk 00s3aH: k

- mnepenaBarb paboToOmATEeNI0 MM €ro MPEACTABHUTENI0 KOMIUIEKC JJIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IEePCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX ycTaHOBJeH TpynoBsM
kozexcoMm PO,

" - CBOEBpeMEHHO co0BImaTh paboTOATENIO 06 H3MEHEHMH CBOMX MEPCOHATBHBIX JAHHBIX

6.5. PaboTHHMKH CTaBAT paboTojaTeNs B M3BECTHOCTE 00 M3MEHEHMH (aMHIMM, HMCHH,
OTYeCTBa, JAThl POXKICHHS, YTO TONY4YaeT OTPaXCHHE B TPYNOBOM KHHXKKE HAa OCHOBAaHHH
NPENCTABIEHHLIX JHOKYMeHTOB. [IpH HeoOXOAMMOCTH H3MEHSIOTCA NaHHEIE 00 oOpasoBaHMH,
npodeccun, CreHaIbHOCTH, IPUCBOCHHH HOBOTO pa3pazia H Ip.

6.6. B mensx 3amuTel YaCTHOM JKH3HH, JHYHOH M CEMEHHOM TalHbl paOOTHHKYM HE JOIKHBI
OTKa3bIBaThCA OT CBOEro MpaBa Ha 00paboTKy MEepCOHANBHBIX JAHHBIX TOJBKO ¢ HX COrjacusd,
[I0CKOJIBKY 3TO MOJKET MOBeYb IPUYMHEHHE MOPATBHOTO, MaTEPUATEHOTO BPEa.

7. OTBEeTCTBEHHOCTH 32 pa3rjalieHHe KOH(pHAeHIHATbHOH
nHGopManuH, CBA3aHHOH C IEPCOHAJILHBIMH JaHHBIMH

7.1. TlepcoHalTBEHAs OTBETCTBEHHOCTh — OJHO M3 IJIABHBIX TPeOOBaHWH K OpraHM3aluu
OYHKIHOHHPOBAHHMS CHCTEMBI 3aLIUTHI NEPCOHANBHON HHGOPMALMH M 00s3aTeNLHOE YCIOBHE
obecneyenus 3 HEKTUBHOCTH ITOH CHCTEMBL.

7.2. IOpuauueckue ¥ (GU3HYECKHE JHLA, B COOTBETCTBHHM CO CBOMMH IIOJHOMOYHSIMH
Blajeomue HHQOpPMAIHEH O TpakaaHaX, MOMYYAlOIMHUEe M HCIONB3YIOIMHE €€, HEeCyT
OTBETCTBEHHOCTEH B COOTBETCTBHH C 3aKOHOzaTenscTBOM Poccuiickoii @enepanuy 3a HapylieHue
peKUMa 3aIUThl, 00pabOTKH H MOPsIKa HCIIOIb30BaHUs TOH HH()OPMAIIHH.

7.3. PykoBojWTellb, pa3pelIalOnIMii JJOCTYN COTPYJHMKAa K KoH(HAeHUHATbHOMY
JIOKyMEHTY, HeceT EPCOHANBHYIO OTBETCTBEHHOCTS 34 JJAHHOE pa3pelleHue.

7.4. Kaxnaplit COTPYAHMK OpraHHW3allid, MOMydYalomui Juii paboTel KOHGHICHIHAIBHBIA
JNOKYMEHT, HeCeT eJHHOJIMYHYIO OTBEICTBEHHOCTh 32 COXPAaHHOCTH HOCHTENS H
KOH(pHUICHIINATBHOCTE HHOOPMAIIHH. ;

7.5. Jluna, BHHOBHEIE B HAPYLUIEHWH HOPM, PEryJMpYIOLIMX MHojly4deHue, oOpaboTky u
3aI0HTY MEePCOHANBHBIX JAHHLIX PabOTHHMKA, HECYT NUCHHUIUTHHAPHYIO, 8JMHHHCTPAaTHBHYIO,



IPaKIAHCKO-IPABOBYIO MM YIOJOBHYIO OTBETCTBCHHOCTH B COOTBETCTBHH C (henepalbHBIMH
3aKOHaMH.

7.5.1. 3a HeHCIOTHEeHHWEe WIH HCHAIE)Kallee HCIOMHeHHE PaOOTHHKOM IO €ro BHUHE
BO3/IOKEHHLIX Ha Hero o0f3aHHOCTeH no coOMIONEHMIO YCTAHOBICHHOIO MOPAAKA paboTEI co
cBeleHHsMH  KOHOHICHIMAIBHOrO  XapakTepa  palorojaTels  BIpase  TPUMCHATER
npenycmotpennsie TpynosbiM KojiekcoM AMCHHIITHHAPHBIC B3SICKAHMS.

7.5.2. JlomKHOCTHBIE NHI[@, B O0A3aHHOCTE KOTOPBIX BXOIMT BE/ICHHE MNEPCOHAIBHAIX
JAHHBIX COTpYJHHKa, 00f3aHbl OOCCIEUMTH KKIOMY BO3MOXHOCTE O3HAKOMJICHHS C
JOKYMEHTaMH H MaTepHAIaMH, HETIOCPE/ICTBEHHO 3aTPardBaIOLMMHE €r0 IpaBa i CBOOOIEL, €CITH
WHOE HE MpELyCMOTPEHO 3aKOHOM. HempaBoMepHEIH OTKa3 B NpPEAOCTABJICHHH coOpaHHBIX B
VCTAHOBICHHOM TIOPSAKE JIOKYMEHTOB, ~ TM60 HECBOCBPEMEHHOE NPEJOCTaBICHHE TAKHX
NOKYMEHTOB WM HHOM HHGOpMauud B CIydasX, NPEIyCMOTPEHHBEIX 3aKOHOM, 6o
Tpe/IoCTaB/ICHAE HEMONHOM KM 3aBEIOMO JIOKHOH uH(pOpMaNMH — BJICYET HAIOXKEHHE HA
JOJDKHOCTHBIX JIMI{ aJMHHHCTpaTuBHOro wmrpada B pasmepe, ompenemsiemoM Koxekcom 06
aJIMHHHCTPATHBHBIX IIPABOHAPYILCHHSIX.

7.5.3. B coorsercreum ¢ ['paxrnanckuM KomexcoM JHMI@, HE3aKOHHBIMH METOJAMH
NOJMy4YMBIIHE HH(GOPMALMIO, COCTABILIOMIYIO CIy)XeOHyIO —TaiHy, 06s3aHBI BO3MECTHTH
NpUYMHEHHbIe YOBITKH, IPUYEM TaKas ke 00s3aHHOCTD BO3/IAraeTCs U Ha pabOTHHKOB,

7.5.4. YTONOBHAS OTBETCTBEHHOCTS 32 HAPYIIEHHE HEMPHKOCHOBEHHOCTH YaCTHOH JKH3HH (
B TOM 4HCIe HE3aKOHHOE COOHpaHHE HIIH PAcIpOCTpaHeHHe CBENEHHI O YaCTHOM XKU3HH I,
COCTABJISIOMEr0 €ro JMYHYI0 WM ceMelHyio TaiHy, 0e3 ero coriacus), HErpaBOMEPHBIH
ZIOCTYII K OXpaHseMO} 3aKOHOM KOMIIBIOTEPHOH uHGOpMalK, HENPAaBOMEPHEIH OTKa3 B
npefiocTaBleHuy coOpaHHbIX B YCTAHOBJICHHOM IIOPAIKE NOKYMEHTOB H cBeJieHHH (eciH ITH
JesHUs NPHYHHAIE BPeJ TpaBaM ¥ 3aKOHHBIM MHTEpECaM TPakaH), COBEPUICHHBIC JIHIOM C
MCIIONB30BAHHEM CBOETO CIY)KeOHOTO MONOXKEHHs HAKA3BIBAeTcs WTpadoM, OO NTUIIEHHEM
npaBa 3aHAMATH ONpEJENICHHBIE JOJUKHOCTH MM 3aHHMAThCs OIpECTIEeHHON IeATENbHOCTEIO,
6o apectom B coorBeTcTBHH ¢ YK PO.

7.6. HenpaBoMepHOCTH JIEATEIBHOCTH OPTraHOB rOCyAapCTBEHHOH BIACTH U OpraHu3amnui 1o
c60py ¥ HCIOIL30BAHHIO NEPCOHATBHBIX NAHHBIX MOXKET OBITh yCTaHOBICHA B cynebHOM
TOpsAJIKE.



